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                        Community Event Sponsorship Program

Funding GUIDELINES And Eligibility

1. APPLYING

Complete and submit the sponsorship application at least 5 weeks prior to the event.  Every effort will be made to respond to requests within two weeks of receipt of the request.  Please email (our preference), mail, hand-deliver, or fax your completed request to:

First 5 Monterey County           
Attn: Ana Duran
    1125 Baldwin St., Salinas, CA 93906               
Email: ana@first5monterey.org      Fax: 831-444-8637

2. TYPES OF SPONSORED EVENTS AND ACTIVITIES
A. Community Events
To support activities that increase the inclusion of children 0-5 and their families in community events that are free and open to the public. The event may be solely focused on young children or part of an event with a larger community focus as long as it includes a focus on young children (0-5).
B. Parent Educational and Enrichment Activities

To support opportunities for parents of children 0-5 (with or without their children present) to enhance their ability to parent young children. This could include many different activities. We strongly prefer sponsoring activities within Monterey County. Examples include (please note these are examples, not an exclusive list):

i. Parenting workshops on topics such as child development or healthy nutrition.  We ask that this be made available to parents from the community - not only parents affiliated with one organization.
ii. Trips to educational venues – such as the Monterey Bay Aquarium, the National Steinbeck Center, MY Museum or the Monterey County Agricultural & Rural Life Museum.  This can be for parents affiliated with one organization or an organized community based parenting group.
C. Professional Development Activities

To support professional development activities that enhance the ability of those who work with young children and their families. This includes activities for early childhood educators as well as other professionals working with young children and their families.  We ask that this be made available to professionals from throughout the community - not just one organization.
D. Advocacy and Public Engagement Events

To support the inclusion of parents and other advocates in being the voice for young children in the public process. This includes activities that enhance child advocacy knowledge, skills, and ability and/or that increase the inclusion of parents and other child advocates in the public process. Some examples include (please note these are examples, not an exclusive list.):
i. Advocacy workshops and training.

ii. Providing on-site child care for or transportation to community engagement or town hall meetings.

iii. Supporting trips to Sacramento to advocate and build relationships with our State Legislators. 
3. SPONSORSHIP AWARDS
F5MC provides the following types of sponsorship:
A. Reimbursement of Related Expenses up to $2,000: Reimbursement of up to $2,000 for qualified event-related expenses (refer to budget worksheet to see qualified expenses).   Applicant must be prepared to make the required expenditure for the event and submit invoices and receipt copies to F5MC for reimbursement after the event.
B. Wheelie Mobilee: MY Museum’s Wheelie Mobilee can come to your event.  Wheelie is a mobile educational and interactive museum for young children. Wheelie can provide fun, developmentally appropriate activities for young children at your event and F5MC will pay MY Museum directly (based on Wheelie's availability).
C. Children’s Books:  Books in both English and Spanish to distribute to young children and their families at your event.
D. Resource Materials:  F5MC educational materials such as flyers and brochures.  
E. A combination of the above. 
4. EVENT CRITERIA
Qualified events will do the following:
A. Have a focus on children 0-5 and their families and offer specific related activities.
B. Ensure that any event activity provided for children ages 0-5 will be safe, fun, and developmentally appropriate. 
C. Be free and open to the public if it is a large community event.
D. Be free or affordable and offer scholarship opportunities if it is an educational activity for a targeted audience.
E. Serve families that live or professionals that work in Monterey County. 
F. Be a one-time event or a finite series of events rather than an ongoing activity.
G. Identify F5MC sponsorship in all promotional material by using the F5MC Logo or our name (First 5 Monterey County).  
H. Provide interpretation services if the intended audience speaks a language other than English. 
The following events will not qualify for sponsorship:

A. Events that act as fundraisers -- unless the fundraiser offers associated community activities that are free and open to the public.  In this case, we can offer financial sponsorship of up to $500 or any of the other sponsorship options.
B. Events that do not specifically address the needs of children ages 0-5 and their families.
C. Events that are part of F5MC Funded Partners’ regular Scope of Work.
D. Events that conflict with the values and vision of F5MC (as determined by F5MC).
5. ELIGIBLE APPLICANTS
All community-based groups are eligible to apply. The group must either be or have an organization with a valid Federal Tax ID willing to act as the Fiscal Sponsor. Individuals are not eligible to apply.  
6. FISCAL SPONSORS
Fiscal Sponsors are organizations with a valid Federal Tax ID that are willing to support a more informal community group in organizing activities. They assume the responsibility for the expenditure of the funds and reporting.  Fiscal Sponsors may request up to a 12% fiscal management fee as part of the sponsorship request.  The total request cannot exceed $2,000. Because Fiscal Sponsors may perform this role for multiple community events and groups, the $2,000 annual sponsorship limit per organization does not apply to each Fiscal Sponsor. The limit applies to the group originating the event.
7. NUTRITIONAL GUIDELINES
In order to encourage healthy eating and good nutrition at events (where food is available), F5MC will only reimburse for drinking water, fruits, and vegetables as food expense. Events using primarily locally grown foods are preferred. 
8. AFTER THE EVENT
Listed below are the required follow-up activities for your sponsored event:
A. Books and Materials: You do not need to do any follow-up.
B. Wheelie Mobilee: You do not need to do any follow-up. MY Museum will prepare the post-event survey for the event and F5MC will pay MY Museum directly.
C. Financial Sponsorship:
i. Create and submit an invoice requesting reimbursement within 30 days after the event. A sample invoice is provided on the website for your reference.  You may use this as a template or use your own.
ii. If sponsorship includes mileage reimbursement, include that calculation in your invoice or use the Mileage Reimbursement Form.
iii. Copy and submit all receipts. Please make sure they are legible. They are required if your sponsorship is OVER $500. If your expenses are below $500, we do not require receipts.
iv. Submit W-9 with name of fiscal sponsor as identified on the application.
v. Complete and submit Post-Event Survey along with payment request. (Bottom of this application.) 
9. MORE DETAILS
A. F5MC reserves the right to deny approval of an application or a specific expense.
B. F5MC reserves the right to deny requests for reimbursement after 30 days from the date of the event. 
C. Funds will be reimbursed based on actual costs via check made payable to the fiscal agent as identified on the application and W-9 form.
D. F5MC cannot reimburse for items and materials for children over 5 years of age. 
Attachment 1: APPLICATION

1. Type of Funding (Check all that Apply)

____  Educational Materials.  Call 831.444.8549 to request – no need to complete application.
____  Books/Resource materials.  Complete sections 1, 2, 3, 4 & 6.  Post Event Survey is not required.  Please indicate how many books/resource materials are you requesting? ________

____  Wheelie Mobilee.  Complete sections 1, 2, 3, 4, 5 & 6. Completion of Post Event Survey is not required.

____  Reimbursement of Funds.  Complete entire application including the Budget. A Post Event Survey will be required for reimbursement of funds.
2. Contact Information

Agency/Fiscal Sponsor (organization): __________________________

Primary contact name for Fiscal Sponsor: __________________________________________

Address: ____________________________________________

E-mail: ______________________
Phone: ____________________________

Name of Event Coordinator (individual):  __________________________________________________
Name of Organization (if different from Fiscal Sponsor above):

__________________________________________________

Phone: _____________________     E-mail: ____________________________

3. Event Information 
Name of Event: ____________________________ 
Event Date: ____________________    
Event Times: ________________ 

Event Location: ______________________________

Total Expected Attendance: ______            Total expected attendance of children 0-5: ____       

4. Type of Event (check all that apply):               
· Community Event - solely focused on early childhood (0-5).
· Community Event - includes activities for young children (0-5) and their families.
· Parental Education and Enrichment Activities.
· Professional Development Activities. 
· Advocacy and Public Engagement Events
· Other: ___________________________________
5. Description of Event  (Attach any relevant event materials such as flyers, brochures, etc.) Please briefly respond to the following questions on this worksheet or a separate sheet(s):
a. What is the purpose of the event for which you are requesting funds? 

b. Who is the target audience for the event?  

c. What developmentally appropriate activities will you have at the event that are specifically designed for children ages 0-5 and/or their parents (if applicable)?  Please describe each of the activities.
d. What do you hope will happen because of people attending the event? 

e. How will you advertise the event? 

f. How will you make the event accessible across a wide range of possible attendees? If relevant, will child care be provided?  

g. Please describe how you plan to ensure that professional interpretation services are provided at the event (if relevant).
h. If your event involves collaboration with other local groups, agencies, and/or schools to coordinate and implement this event, please specify the names of the other groups and their role.
6. Signatures
Please sign and date the application below.  The signing of this application indicates that you have read and agree to adhere to the F5MC Commission’s Community Event Sponsorship Program Guidelines. In addition, signing this document indicates that you have reviewed the Post Event Survey and understand the data collection requirements.
__________________________________________

        ____________

FISCAL SPONSOR (signature)
(Electronic signature acceptable)
Date

__________________________________

Name (printed) and Title


Attachment 2: Budget
(Complete only if requesting Financial Sponsorship)
Total Project Budget: _____________________
Requested Dollar Amount from F5MC Sponsorship: _____________________________
Who else will provide funding for your event? _________________________________________________________________________________________
	Expenses
	Total Budget
	F5MC Request

(Out of total budget, how much is under F5MC sponsorship?)

	Materials and Supplies (for young children ages 0-5) We encourage the use of natural and/or creative materials or supplies and materials that will have a long life.  We discourage the use of plastic and disposable supplies and materials. Refer to list of recommended materials and supplies.
	
	

	Refreshments: Drinking water, fruit, and vegetables only.
	
	

	Music: Appropriate for very young children.
	
	

	Story Tellers: Appropriate for very young children.
	
	

	Speaker Fee:
	
	

	Speaker Traveling Expense:
	
	

	Interpretation Expense:
	
	

	Printing:
	
	

	Advertising:
	
	

	Child Care:
	
	

	Mileage or Transportation:
	
	

	Space Costs (rental):
	
	

	Security and Safety Expense:
	
	

	Other (Specify):
	
	

	Other (Specify):
	
	

	Other (Specify):
	
	

	Subtotal
	
	

	Fiscal Sponsor Management Fee (max 12% of total costs if applicable)
	
	

	
Total Expenses (not to exceed $2,000 for F5MC request portion)
	
	


Attachment 3: Post event survey

· Review before event so you know what information to collect at event

· COMPLETE AND SUBMIT AFTER YOUR EVENT

	Name of Event:                                                                                    Date of Event: 

	Location of Event:

	Agency/Fiscal Sponsor: 

	Address:

	E-mail:                                                                                                    Telephone: 


Please identify the demographics of your participants by the following categories:
1. Gender

	
	Young Children under 5 years old
	Parents of Young Children
	Teachers and Early educators
	Other:
	Other:

	Male
	
	
	
	
	

	Female
	
	
	
	
	

	Total:
	
	
	
	
	


2. Race/Ethnicity

	
	Young Children under 5 years old
	Parents of Young Children
	Teachers and Early educators
	Other:
	Other:

	Indigenous/Native American   
	
	
	
	
	

	Hispanic/Latino   
	
	
	
	
	

	White/Anglo  
	
	
	
	
	

	Asian    
	
	
	
	
	

	Black/African American
	
	
	
	
	

	Pacific Islander
	
	
	
	
	

	Multi-racial
	
	
	
	
	

	Identify as:

  
	
	
	
	
	

	Identify as:

  
	
	
	
	
	

	Total:
	
	
	
	
	


3. Primary Language

	
	Young Children under 5 years old
	Parents of Young Children
	Teachers and Early educators
	Other:
	Other:

	Spanish   
	
	
	
	
	

	English   
	
	
	
	
	

	Triqui   
	
	
	
	
	

	Asian    
	
	
	
	
	

	Mixteco    
	
	
	
	
	

	Tagalog (Filipino)
	
	
	
	
	

	Vietnamese   
	
	
	
	
	

	Chinese      
	
	
	
	
	

	Speakers of:
	
	
	
	
	

	Speakers of:
	
	
	
	
	

	Total:
	
	
	
	
	


4. Zip Code of the participants

	  
	Young Children under 5 years old
	Parents of Young Children
	Teachers and Early educators
	Other:
	Other:

	Zip Code:


	
	
	
	
	

	Zip Code:


	
	
	
	
	

	Zip Code:


	
	
	
	
	

	Zip Code:


	
	
	
	
	

	Zip Code:


	
	
	
	
	

	Total:
	
	
	
	
	


The First 5 Monterey County (F5MC) Community Event Sponsorship Program provides support for community events, activities, workshops, and trainings that include young children ages 0-5, their families, and/or early childhood professionals in Monterey County. Your event purpose needs to be consistent with the Vision of F5MC: All children reach their full potential in a family and community that values and respects childhood.


There is no deadline for application requests. However, event organizers are encouraged to make requests early in the fiscal year to ensure availability of funds. F5MC’s fiscal year is July 1 – June 30.  


The sponsorship program has an annual maximum award of $2,000 per community group. (This maximum does not apply to entities serving as Fiscal Sponsors for other community groups or organizations.)


Questions about this opportunity should be directed to Kim Stemler, F5MC Policy and Communications Manager, at �HYPERLINK "mailto:kim@first5monterey.org"�kim@first5monterey.org� or 831-444-8549.
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